Template: Letter to Elected Official

The Honorable [First Last Name]
[Office Address]
[City, State, ZIP]

Subject Line (if sent via email): Please Vote [Yes/No] on [Legislation Name]

Dear [Representative/Senator + Last Name],
As your constituent, I am writing to express my concern about [insert policy issue]. This issue is incredibly important to [city name]’s travel industry. In fact, [insert numbers/research]. I respectfully urge you to [insert ask—vote yes on a bill, vote no on an amendment, etc.].
[Optional second paragraph: Provide 1–2 additional sentences with supporting points—statistics, economic impact, or a real-life example. Keep this concise and relatable.]
By voting [yes/no], you will help [insert positive outcome—protect jobs, expand opportunities, etc.].
Thank you for your time and attention to this matter. If you or a member of your staff would like to discuss this issue further, please don’t hesitate to reach out to me at [email].
Sincerely,

[Your Name]
[Your Title/Organization, if applicable]
[Your Address—to confirm that you are constituent]
[Your Email Address – if you would like a response back]








Template: Letter to Stakeholders
Dear [First Name],

Efforts in the [legislative body] are underway that will impact the future of our industry. Right now, we need your help urging your [elected official] to vote [yes/no] on [legislation name] before the upcoming vote on [insert date]. 

As you know, [insert brief background of the issue and why it’s important for their representatives to vote yes/no on the legislation]. 

Please take a moment today to contact your [elected official] and urge them to [vote yes/no] on [legislation name].

Thank you for your time and consideration, and please don’t hesitate to reach out with any questions. 

Sincerely, 

[Your Name]
[Your Title/Organization, if applicable]
[Your Email Address]
